Preservation Administrator

Randolph Cemetery Restoration, Columbia, SC

Randolph Cemetery was founded in 1871 as a burial ground for African-Americans in Columbia, South Carolina.  This National Register-listed site is named for Benjamin Franklin Randolph, a Reconstruction-era legislator who was assassinated by whites on the campaign trail in 1868.  Also buried at the cemetery are least nine additional Reconstruction-era legislators, as well as other notable blacks including Agnes Jackson, George Elmore, C.A. Johnson and hundreds of other African Americans from 1870 to today.

The Downtown Columbia Cemetery Task Force (DCCTF) seeks an individual to serve as the preservation administrator for Randolph Cemetery.  This is a temporary part-time position.

Duties include:
· Oversee restoration at Randolph Cemetery to include the following:

· Establish and implement plan for restoring monuments at site

· Work with committee to select appropriate contractor

· Work with contractors to ensure scope of services is met in an appropriate and timely manner

· Work with community to provide opportunities for volunteer participation in monument restoration

· Establish and implement plan for restoring landscape at site

· Work with committee to select appropriate contractor

· Work with contractors to ensure scope of services is met in an appropriate and timely manner

· Establish and implement plan for interpretation at site

· Work with committee to develop interpretive materials including signage, interactive activities and tours

· Work with committee to select contractors – when appropriate

· Work with contractors to produce deliverables

· Work with DCCTF and CRBRC to promote the cemetery to the general public.

Qualifications:
MA in Public History, Preservation or related field, with a minimum of three years of related experience or BA in Public History, Preservation or a related field and a minimum of five years related experience.  Excellent speaking, writing and interpersonal skills.  

Temporary part-time position, 20 hours per week.  Mail/fax cover letter and resume to HR Department: Randolph Cemetery,  c/o Historic Columbia Foundation, 1601 Richland Street, Columbia, SC  29201; fax 803.929.7695.  Deadline for submittals: December 1, 2008.  
